Opncex Nudopmatnuku, MeHaIMeHT, Crymujcku | UHpOpMannone TeXHOIOTH]eE,
I'paheBuHCKHM, MalnHCKH, rnporpam MeHayMeHT U NIpey3eTHULITBO,
Exonomcku, Texnononku I'pal)eBUHCKO MH)KEHEPCTBO,
VYHyTpalimka apxXuTeKTypa,
MamuHncTBo, PagyHOBOICTBO U
peBusnja, Typuzam, TexHomomko
WH)XEHEPCTBO,
HacraBaun OcHoBu nHpOpMATHKE
npeaMer
Mudpa I'oguna pBa
npeaMera cTyauja

3Bame, UMe U npe3uMme HacTaBHuKa | Mp Heb6ojma ViBkoBuh

Hacra.Tema

HA31MB HACTABHE TEME

Hanpenne TexHuke 3a npunpeMy U popmMaTupame CJI0KeHUX TeKCTYaTHIUX JOKyMeHaTa
e TpHUMEHA CeKlMja (Kpenpame, paJl ca ceKiijama, 0coouHe),
e IpHUMEHA MpesioMa Ha ToKyMeHTY (Opeak) ca Header-om u Foother-om,
e TIPOMEHA OpPHjEeHTAIlH]je MT0jEeIMHUX CTpaHa y OKBUPY TOKyMEHTA,

yrnotpebda pa3inuuTor Opoja KOJOHA HA HUBOY je/THE CTPAHUIIE U IIeJIOT JOKYMEHTA,

Hanpenne Texuunke 3a npunpemMy u popMaTupame CJI0KeHHX TEKCTYATHUX JOKYMeHATa
e Kpeupame CTHJIOBA (OJaBamkE U YKIIAHhamhe CONCTBEHUX CTHUIIOBA TEKCTa,
BUXOBO YyBame, Kopuihemne...),

e JIUCTE Ca BHUIIIC HUBOA,

e Kpeupame caapxaja (ayrToMaTcKy M Py4HO, [OJICIIaBakhe OTHCKA Ha TacTep
Tab),

e UMHJCKCHPAE,

e 0OOKMapKoOBH,

Hanpenne TexHuke 3a npunpeMy u ¢popmMaTupame CJI0KeHUX TeKCTYaTHUX JOKyMeHaTa
e XHUIEPIUHKOBH,
e EIEKTPOHCKHU 00pacIy,
e TMpUIlpeMa JOKyMEHTa 3a JBOCTPAHO LITaMIlake (MapruHe, Hymeparuja
CTPaHMIIA)...

Oo0pana canka
YBon y pactepcky 1 BekTopcky rpaduky. @opmartu ciuka. [Iporpamu 3a obpany ciuka. Pexxnmu
0oja.

Oo0pana canka
Jurutanna odpaaa cnuke (unmherme 1 KOpekyja) ynorpeoom pasnnunTux anata. KomOnHoBame
BHILIE CIIMKA Y jeJHY KopHIIhemheM pa3InuuTHX TEXHUKA U CJI0jeBa.

Pap ca yrme:xnenum pyHknujama
AyTtomarcka oOpajia mojaraka Ha CI0KEHUM MPAKTHYHUM IIPUMEpPHMa TPUMEHOM
yrBeKJIeHUX QyHKImja y nporpamy MS Excel.

Pap ca yrme:xnenum pyHknujama
AyTtomarcka o6pajia mojaraka Ha CI0KEHUM MPAKTHYHUM IIPUMEpPHMa TPUMEHOM
YIBeKICHUX QyHKIHja y nporpamy MS Excel.

Pap ca yrme:xnenum pyHknujama
AyTtomarcka o6pajia mojaraka Ha CI0KEHUM MPAKTHUYHUM IIPUMEpPHMa TPUMEHOM
YIBeKICHUX QyHKIMja y nporpamy MS Excel.

Pap ca yrme:xnenum pyHknujama
AyTtomarcka oOpajia mojaraka Ha CI0KEHUM MPAKTHYHUM IIPUMEpPHMa TPUMEHOM
yrBeKJIeHUX QyHKIMja y nporpamy MS Excel.

10

Hanpenne ¢popme rpaduuxor npuka3a Hax oopaljennm noganuma
Craructuuke pynkuuje. Hanpenne gpopme rpaduukux npukasa oOpaheHux mojpaTtaka.
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HanpenHe TexHuke 3a ayromarcky oopaay noxaraka 'y MS Excel-y
Ynorpeba Makpoa 3a Kpenpame W3BelITaja HaJl oAaluMa pa3InyuTor gopmara




YBE3CHUX U3 MOCIOBHO-MH(OPMAITMOHUX crcTeMa. YToTpeOa mabioHa 3a Kpeupame
u3BemTaja. Ynorpeba Visual Basic-a kao nomnyHa y penaBamby CI0KEHHJUX CllydyajeBa.

12

Hanpense Texuuke 3a ayromarcky oopany noxaraka 'y MS Excel-y

Ynorpeba Makpoa 3a Kpeupame W3BeIITaja HaJl MoAaluMa pa3InduTor gopmara
YBE3€HUX U3 UH(OPMAIIMOHUX cHcTeMa. YToTpeba mabdioHa 3a Kpeupame U3BEIITaja.
Ynorpeba Visual Basic-a kao fonyHa y periaBamy CIOKEHHJUX CITydajeBa.
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IupkyjapHO NHCMO
[ToBe3nBame TEKCTYaJIHUX U TabeNapHHUX JJOKyMeHaTa MPUMEHOM o0pa3ana HUPKYJIapHOr MUCMA.
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H3pana npesentanuja
Kpeupame nokperHor caapikaja npe3eHranuje y 2d npoctopy ca crielinjadIHuM BU3YyeITHUM
eexrrma xopumhemeM HanpeqHuX TexHuka y Power Pointu.

15

H3pana npe3sentanuja
Kpeupame nokperHor caapikaja npe3eHTtanuje y 2d npoctopy ca crielifjaJIHuM BU3YyeITHUM
edexrrma xopumhemeM HanpeqHuX TexHuka y Power Pointu.




